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State of West Virginia
Agency Request for Quote

Info Technology

Proc Folder: 838755 Reason for Modification:
Doc Description: MacBook Pro Computers for ITS  

Proc Type: Agency Purchase Order

Date Issued Solicitation Closes Solicitation No Version

2021-02-03 2021-02-24     13:30 ARFQ     1300     STO2100000014 1

BID RECEIVING LOCATION

 
WEST VIRGINIA STATE TREASURERS OFFICE

322 70TH ST SE

 

CHARLESTON          WV     25304

US

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :

Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER
Alberta Kincaid
(304) 341-0723
alberta.kincaid@wvsto.com

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation
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INVOICE TO SHIP TO
WEST VIRGINIA STATE TREASURERS OFFICE
322 70TH ST SE
 
CHARLESTON WV     25304
US

WEST VIRGINIA STATE TREASURERS OFFICE - 
WAREHOUSE
7300 MACCORKLE AVE SE
 
CHARLESTON WV     25304
US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Computers 1.00000 EA

Comm Code Manufacturer Specification Model #
43211500    

Extended Description:
Apple MacBook Pro - 16"

INVOICE TO SHIP TO
WEST VIRGINIA STATE TREASURERS OFFICE
322 70TH ST SE
 
CHARLESTON WV     25304
US

WEST VIRGINIA STATE TREASURERS OFFICE - 
WAREHOUSE
7300 MACCORKLE AVE SE
 
CHARLESTON WV     25304
US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Computer - Warranty 1.00000 EA

Comm Code Manufacturer Specification Model #
43211500    

Extended Description:
AppleCare+ for MacBook Pro, 3 years
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INVOICE TO SHIP TO
WEST VIRGINIA STATE TREASURERS OFFICE
322 70TH ST SE
 
CHARLESTON WV     25304
US

WEST VIRGINIA STATE TREASURERS OFFICE - 
WAREHOUSE
7300 MACCORKLE AVE SE
 
CHARLESTON WV     25304
US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Computers 1.00000 EA

Comm Code Manufacturer Specification Model #
43211500    

Extended Description:
Apple MacBook Pro - 13"

INVOICE TO SHIP TO
WEST VIRGINIA STATE TREASURERS OFFICE
322 70TH ST SE
 
CHARLESTON WV     25304
US

WEST VIRGINIA STATE TREASURERS OFFICE - 
WAREHOUSE
7300 MACCORKLE AVE SE
 
CHARLESTON WV     25304
US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Computers - Warranty 1.00000 EA

Comm Code Manufacturer Specification Model #
43211500    

Extended Description:
AppleCare+ for MacBook Pro, 3 years

SCHEDULE OF EVENTS
Line Event Event Date
1 Question Submission Due @ 3:30PM EST 2021-02-15
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Revised 01/09/2020 

INSTRUCTIONS TO VENDORS SUBMITTING BIDS 
(Agency Delegated Procurements Only)

1. REVIEW DOCUMENTS THOROUGHLY:

2. MANDATORY TERMS:

2A. PREBID MEETING:

 

✔



Revised 01/09/2020 

3. BID SUBMISSION:

3A. BID SUBMISSION

4. ADDENDUM ACKNOWLEDGEMENT:

5. BID FORMATTING:

6. ALTERNATE MODEL OR BRAND:

TWO (2) MACBOOK PRO COMPUTERS
ALBERTA KINCAID/SHELLY MURRAY
ARFQ STO2100000014

 FEBRUARY 24, 2021
1:30PM EST
304-340-1518



Revised 01/09/2020 

7. EXCEPTIONS AND CLARIFICATIONS:

8. REGISTRATION:

9. UNIT PRICE:

10. PREFERENCE:

10A. RECIPROCAL PREFERENCE:  

11. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES:

12. ELECTRONIC FILE ACCESS RESTRICTIONS:
wv



Revised 01/09/2020 

13.  NON-RESPONSIBLE:

14. ACCEPTANCE/REJECTION:

15. YOUR SUBMISSION IS A PUBLIC DOCUMENT:



Revised 01/09/2020 

GENERAL TERMS AND CONDITIONS:
(Agency Delegated Procurements Only)

1. CONTRACTUAL AGREEMENT:

2. DEFINITIONS:

2.1. “Agency” “Agencies” 

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” 

2.4. “Director” 

2.5. “Purchasing Division” 

2.6. “Award Document” 

2.7. “Solicitation” 

2.8. “State” 

2.9. “Vendor” “Vendors” 



Revised 01/09/2020 

3. CONTRACT TERM; RENEWAL; EXTENSION:

Term Contract

Initial Contract Term:

Renewal Term:

Alternate Renewal Term

Delivery Order Limitations:

Fixed Period Contract:

Fixed Period Contract with Renewals:

One Time Purchase:

Other:

4. NOTICE TO PROCEED:

✔



Revised 01/09/2020 

5. QUANTITIES:

Open End Contract:

Service:

Combined Service and Goods:

One Time Purchase:

6. EMERGENCY PURCHASES:

7. REQUIRED DOCUMENTS:

PERFORMANCE BOND:

LABOR/MATERIAL PAYMENT BOND:

MAINTENANCE BOND:

✔



Revised 01/09/2020 

LICENSE(S) / CERTIFICATIONS / PERMITS:

8. INSURANCE:



Revised 01/09/2020 

Commercial General Liability Insurance

Automobile Liability Insurance

Professional/Malpractice/Errors and Omission Insurance

Commercial Crime and Third Party Fidelity Insurance

Cyber Liability Insurance

Builders Risk Insurance

Pollution Insurance

Aircraft Liability  

9. WORKERS’ COMPENSATION INSURANCE:

One million dollars

One million dollars

✔

✔



Revised 01/09/2020 

10. LIQUIDATED DAMAGES:

11. ACCEPTANCE:

12. PRICING:

13. PAYMENT IN ARREARS:

14. PAYMENT METHODS:

15.  ADDITIONAL FEES:

16. TAXES:

17. FUNDING:



Revised 01/09/2020 

18. CANCELLATION:

19. TIME:

20. APPLICABLE LAW:

21. COMPLIANCE WITH LAWS:

22. ARBITRATION:

23. MODIFICATIONS:

24. WAIVER:

25. SUBSEQUENT FORMS:

26. ASSIGNMENT:



Revised 01/09/2020 

27. WARRANTY:

28. STATE EMPLOYEES:

29. PRIVACY, SECURITY, AND CONFIDENTIALITY:

30. YOUR SUBMISSION IS A PUBLIC DOCUMENT:

31. LICENSING:



Revised 01/09/2020 

32. ANTITRUST:

33. VENDOR CERTIFICATIONS:

34. VENDOR RELATIONSHIP:



Revised 01/09/2020 

35. INDEMNIFICATION:

36. PURCHASING AFFIDAVIT:

37. CONFLICT OF INTEREST:

38. REPORTS:

39. BACKGROUND CHECK:

✔



Revised 01/09/2020 

40. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS:

41. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL:



Revised 01/09/2020 

42.   PROHIBITION AGAINST USED OR REFURBISHED:



Revised 01/09/2020 

DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as
the Contract Administrator and the initial point of contact for matters relating to this
Contract.

( Name)

(Printed itle)

(Address)

(Phone Number) / (Fax Number)

(E-mail address)

CERTIFICATION AND SIGNATURE:



Revised 01/09/2020 

ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.:

(Check the box next to each addendum received)



 

STATE OF WEST VIRGINIA 
Purchasing Division 

PURCHASING AFFIDAVIT 

 

CONSTRUCTION CONTRACTS:  Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a 
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a 
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and 
use taxes, fire service fees, or other fines or fees. 
 
ALL CONTRACTS:  Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state 
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related 
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand 
dollars in the aggregate; or (2) the debtor is in employer default. 
 

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter 
eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and the matter has 
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the 
provisions of such plan or agreement.  

 
DEFINITIONS:   

 
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political 
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty 
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including 
any interest or additional penalties accrued thereon. 
 
“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' fund or being 
in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' compensation coverage, or failure to 
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered 
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the 
repayment agreement. 
 
“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other 
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through 
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or 
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an 
amount that meets or exceed five percent of the total contract amount.  

 
AFFIRMATION:  By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that:  (1) for construction contracts, the vendor is not in default on 
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts, 
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related 
party are in employer default as defined above, unless the debt or employer default is permitted under the 
exception above. 
 
WITNESS THE FOLLOWING SIGNATURE: 
 
Vendor’s Name: ___________________________________________________________________________________ 
 
Authorized Signature: ______________________________________________ Date: ___________________________ 
 
State of _____________________________ 
 
County of ______________________, to-wit: 
 
Taken, subscribed, and sworn to before me this ___ day of ____________________________, 20___. 
 
My Commission expires ______________________________, 20___. 
 
 
AFFIX SEAL HERE     NOTARY PUBLIC ____________________________________ 
 

Purchasing Affidavit (Revised 01/19/2018) 



AGENCY REQUEST FOR QUOTATION 
Solicitation# ARFQ STO21000000xx 

Computer Equipment  
     

STO Goods Template Revised 3/1/16 

SPECIFICATIONS 
 

1. PURPOSE AND SCOPE:  The West Virginia State Treasurer’s Office is soliciting bids for a  
one-time purchase of MacBook computers as specified in Section 3 below. 

 
1.1 Vendor Questions are due:   February 15, 2021 by 3:30pm EST.  Questions are to be 

submitted in writing and may be sent via fax (304-340-1518) or by email 
(purchasing@wvsto.com). 

 
 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.  
Additional definitions can be found in section 2 of the General Terms and Conditions. 

 
2.1 “Contract Item” means each item as listed in the Commodity Code section of the agency’s 

request for quotation (RFQ) as more fully described in these specifications. 
 

2.2 “Pricing Page” means the pages, or area contained in wvOasis or attached hereto as Exhibit 
A, upon which the Vendor should list its proposed price for the Contract Items. For 
submission/entry in wvOASIS, the Commodity Code section is where pricing shall be entered 
for each category/item listed. 

 
2.3 “Solicitation” means the official notice of an opportunity to supply the State Treasurer’s 

Office with goods or services that is published by the Agency via wvOASIS and/or other 
notification methods. 

 

3. GENERAL REQUIREMENTS: 
 

3.1 Mandatory Contract Item Requirements and Deliverables:  Contract Item must meet or 
exceed the mandatory requirements listed below.  

  
3.1.1 Apple MacBook Pro – 16”, 9th Generation - Space Gray (Qty: 1).  

Essential features shall include but are not be limited to the following: 

3.1.1.1  2.4GHz 8-core, Intel Core i9 processor, TurboBoost up to 5.0GHz 

3.1.1.2 16GB 2666MHz DDR4 Memory 
 
3.1.1.3 AMD Radeon Pro 5500M with 4GB of GDDR6 memory 
  
3.1.1.4 1TB SSD Storage  
 
3.1.1.5 Extended Service Plan – AppleCare+ for MacBook for 3 years   

 
 
 



AGENCY REQUEST FOR QUOTATION 
Solicitation# ARFQ STO21000000xx 

Computer Equipment  
     

STO Goods Template Revised 3/1/16 

3.1.2 Apple MacBook Pro – 13”, Latest Generation - Space Gray (Qty: 1).  
Essential features shall include but not be limited to the following: 

3.1.2.1  Apple M1 chip with 8-core CPU, 8-core GPU, and 16-core Neural Engine 

3.1.2.2 16GB Unified Memory 
 
3.1.2.3 512 SSD Storage  

 
3.1.2.4 Extended Service Plan – AppleCare+ for MacBook for 3 years   

 
 
4. CONTRACT AWARD: 

 
4.1 Contract Award:  The Contract is intended to provide Agency with a purchase price for the 

Contract Items.  The Contract shall be awarded to the Vendor that provides the Contract 
Items meeting the required specifications for the lowest overall total cost as shown on the 
Pricing Page(s), or if entered in wvOASIS, the combined total of all Commodity Lines. 

 
4.2 Pricing Page:  Vendor should complete the Pricing Page (Exhibit A) by inserting the cost 

for each item listed, even if that cost will be ‘zero’ dollars to affirm your ability to offer the 
product at no cost.  Vendor should complete the Pricing Page in full as failure to complete it 
in its entirety may result in Vendor’s bid being disqualified.     

 
Vendor should type or electronically enter the information into the Pricing Page(s) through 
wvOASIS, if available, or as an electronic document.  In most cases, the Vendor can request 
an electronic copy of the Pricing Page(s) for bid purposes by sending an email request to the 
designated buyer listed at the following address:  purchasing@wvsto.com  

 
5. PAYMENT: 
 

5.1 Payment:  Vendor shall accept payment in accordance with the payment procedures of the 
State of West Virginia.  Agency shall pay for all goods and/or services at the completion of 
the project, including any required testing/acceptance requirements, as shown on the Pricing 
Page(s), for all contract services performed and accepted under the resultant contract. 

 
Vendor shall be responsible for all mileage and travel costs, including travel time, associated 
with the performance of the resulting contract. No separate costs or fees will be accepted and 
must be included in the fee the Vendor provides on the Pricing Page(s). 

mailto:purchasing@wvsto.com
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STO Goods Template Revised 3/1/16 

 
6. DELIVERY AND RETURN: 
 

6.1 Shipment and Delivery:  Vendor shall ship the Contract Items immediately after being 
awarded this Contract and receiving a purchase order or notice to proceed.  Vendor shall 
deliver the Contract Items within 30 calendar days after receiving a purchase order or notice 
to proceed.  Contract Items are to be delivered to Agency at the 7800 MacCorkle Ave SE, 
Charleston, WV 25304 address. 

 
6.2 Late Delivery:  The Agency placing the order under this Contract must be notified in writing 

if the shipment of the Contract Items will be delayed for any reason.  Any delay in delivery 
that could cause harm to Agency may be grounds for cancellation of the Contract, and/or 
obtaining the Contract Items from a third party.   

 
6.3 Delivery Payment/Risk of Loss:  Vendor shall deliver the Contract Items F.O.B. destination 

to the Agency’s location.     
 

6.4 Return of Unacceptable Items:  If the Agency deems the Contract Items to be unacceptable, 
the Contract Items shall be returned to Vendor at Vendor’s expense and with no restocking 
charge.  Vendor shall either make arrangements for the return within five (5) days of being 
notified that items are unacceptable, or permit the Agency to arrange for the return and 
reimburse Agency for delivery expenses.  If the original packaging cannot be utilized for the 
return, Vendor will supply the Agency with appropriate return packaging upon request.  All 
returns of unacceptable items shall be F.O.B. the Agency’s location.  The returned product 
shall either be replaced, or the Agency shall receive a full credit or refund for the purchase 
price, at the Agency’s discretion. 

 
6.5 Return Due to Agency Error:  Items ordered in error by the Agency will be returned for 

credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor shall not charge a 
restocking fee if returned products are in a resalable condition.  Items shall be deemed to be 
in a resalable condition if they are unused and in the original packaging.  Any restocking fee 
for items not in a resalable condition shall be the lower of the Vendor’s customary restocking 
fee or 5% of the total invoiced value of the returned items. 

 
7. VENDOR DEFAULT:  

  
7.1 The following shall be considered a vendor default under this Contract. 

 
7.1.1 Failure to provide Contract Items in accordance with the requirements contained 

herein. 
 

7.1.2 Failure to comply with other specifications and requirements contained herein. 
 

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the Contract 
Services provided under this Contract. 

 
7.1.4 Failure to remedy deficient performance upon request. 



AGENCY REQUEST FOR QUOTATION 
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Computer Equipment  
     

STO Goods Template Revised 3/1/16 

 
7.2 The following remedies shall be available to Agency upon default. 

 
7.2.1 Immediate cancellation of the Contract. 

 
7.2.2 Immediate cancellation of one or more release orders issued under this Contract. 

 
7.2.3 Any other remedies available in law or equity. 
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EXHIBIT A - PRICING PAGE 
 
Items as listed in Section 3.1 
 
Item 1: Apple MacBook Pro – 16”  
 

Qty: 1 x $______________________each  
 

Item 2:   AppleCare+ for MacBook Pro, 3 years 
 

Qty: 1 x $______________________each  
 
 
 
Item 3:   Apple MacBook Pro – 13”  
 

Qty: 1 x $______________________each   
 
 
Item 4:  AppleCare+ for MacBook Pro, 3 years 
 

Qty: 1 x $______________________each  
 
 
 

TOTAL of Items 1 – 4: $______________________________total 
(Price shall include all shipping – FOB Destination) 

 
 
 
Vendor Name:___________________________________________________________________ 
 
FEIN:___________________________________ Telephone:_____________________________ 
 
 
Signature*:________________________________ Title:________________________________ 
 
By my signature above, I have read the specifications, general terms and conditions and understand and will 
fully comply with the requirements as stated.  All costs are factored into the proposal and understand that no 
separate fees will be paid. Any change in the general requirements/scope of work must be agreed to by both 
parties and issued in writing by an official change order to the original purchase order. 
 
*If response is completed through wvOasis, it is not necessary to attach a signed quotation as the sign-on of 
vendor representative is deemed acceptable by the State. 
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